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W e have perform ed the procedures identified as "Procedures" in the following pages, which were agreed to by the 
m anagem ent of Grant Parish School Board, solely to assist you in evaluating the operations of the Student Activity 
Funds at each school at April 30, 2002. This agreed-upon procedures engagem ent was perform ed in accordance 
with  stan dards established by the Am erican Institute of Certified Public Accountants. The sufficiency of these 
procedures is solely the responsibility of the specified users of the report. 

Consequently, we m ake no representation regarding the sufficiency of the procedures described either for the 
purpose for which th is report has been requested or for any other purpose. 

W e were not engaged to, and did not, perform an audit, the objective of which would be the expression of an 
opinion on the procedures. Accordingly, we do not express such an opinion. Had we perform ed additional 
procedures, other m atters m ight have com e to our attention that would have been reported to you. 

This report is intended solely for the use of the Board and m anagem ent of Grant Parish School Board, mad should 
not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the 
procedures for their purposes. 

ALLEN, GREEN & COM PAN Y, LLP 

M onroe, Louisiana 
M ay 2, 2002 

Also Located in Jena and Shreveport, Louisiana 
M ember: Amerlean Ined tute of Certified Public Accountants, Society of Louisiana Certit3ed Public Accountants and 

American Institute of Cer0fied Public Accountants Divisiolt for CPA Fi~ s 
Equal Opportunity Employer 



C olfax Elem entary School 



Grant Parish School Board 

Colfax Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

C ash and C ash E quivalents 

1. Obtain bank reconciliations for all bank accounts 1. W e obtained ban k reconciliations for the bank 
for tw o m onths and perform the following account for October 2001 and January 2002. 
procedures: W e noted the following: 

a. Verify the m athem atical accuracy of the a. N o exceptions noted. 
reconciliations. 

b. Agree the balance per the ban k statement to the b. No exceptions noted. 
am ount on the bank reconciliation, 

c. Compare the reconciled book balance to the c. No exceptions noted. 
general ledger for the bank account. 

d. Determ ine the propriety of deposits in transit. d. No deposits in transit. 

e. Exam ine all intcrfund transfers. e. N o interfund transfers. 

Support th e outstan ding checks by comparing f. No exceptions noted. 
to the checks clearing in subsequent m onth 
bank statem ent. 

g. Ensure that all checks on the bank statement g. No exceptions noted. 
are accounted for. 

h. Determ ine that cash is invested in only one h. No exceptions noted. 
bank account in accordance with LSA-R.S. 
39:2955. 

i. Investigate any outstanding checks which ar e i. N o outstan ding checks over 90 days old 
over 90 days old. 



G rant Parish School Board 

Colfax Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

R ece ipts 

1. Perform a cash count when on th e prem ises to 1. There was no cash on hand th at had been 
determ ine that receipts have been issued for all receipted while on prem ises. 
m onies on hand and that tmdeposited m onies 
represent no m ore than three days' receipts. 

Select 15 receipts on a random basis and perform Of the 15 receipts tested, we noted the 
the follow ing procedures: following: 

a. Trace to validated deposit slip. a. No exceptions noted. 

b. Determ ine deposit was m ade on a tim ely basis. b. No exceptions noted. 

c. Trace the individual receipts within th e deposit c. No exceptions noted. 

to the cash receipts journal to determine that 
the receipt batch m atches the deposit total. 

d. Trace the individual receipts within the deposit d. One receipt was $3 m ore than th e supporting 
to the related account ledger card, teacher log/ documentation. 
receipt, concessions inventory or adm ission 
ticket reconciliation. 



G rant Parish School Board 

Colfax Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

Expenditures 

l. Review checks written for the past m onth while on 1. Reviewed docum entation for checks, no 
the prem ises to determ ine that bills are paid timely exceptions were noted. 
and checks written appear to have docum entation. 

2. Select 25 disbursem ents on a random basis and 2. Of the 25 disbursem ents tested, we noted th e 
test for the following attributes: following: 

a. Docum entation is canceled to prevent a. No exceptions noted. 
duplicate paym ent. 

b. Check is signed by authorized personnel. b. No exceptions noted. 

c. Evidence of receipts of goods or services. c. No exceptions noted. 

d. Invoice am ount agrees with check ammmt. d. One invoice did not agree with check 
am ount. 

e. Charge is supported by proper docum en- e. N o exceptions noted. 
tation. 

f. Endorsem ent agrees with payee. f. No exceptions noted. 

g. Invoice date is current when com par ed to g. Two invoices were not current when 
date of check. com pared to date of check. 

h. Accounting distribution/classification is h. No exceptions noted. 
consistent and correctly posted. 

i. Charge appears to be necessary and i. No exceptions noted. 
reasonable. 

j. Ascertain that expenditures are in accord- j. No exceptions noted. 
ance w ith the School Board's financial 
policies, particular ly the purchasing policy. 



G rant Parish School Board 

Colfax Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

Financial R eporting 

1. Com pare receipts by type to the prior year and 1. No exceptions noted. 
obtain explanations for significant varian ces, 

Compare disbursements by type to the prior year 2. N o exceptions noted, 
and obtain explanations for significant variances. 

For schools which do not subm it records to the 3. Does not apply, 
central offi ce, select financial reports for tw o 
m onths and trace am ounts reported to general 
ledger. 



D ry Prong Junior H igh School 



G rant Parish School Board 

Dry Prong Junior H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

A pril 30, 2002 

C ash and C ash Equivalents 

1. Obtain bank reconciliations for all bank accounts 1. W e obtained ban k reconciliations for tile bank 
for tw o m onths and perform the following account for October 2001 an d January 2002. 
procedures: W e noted the following: 

a. Verify th e m athem atical accuracy of the a. No exceptions noted. 
reconciliations. 

b. Agree the balance per the bank statem ent to the b. No exceptions noted. 
am ount on the bank reconciliation. 

c. Com pare the reconciled book balance to the c. No exceptions noted. 
general ledger for the bank account. 

d. Determ ine the propriety of deposits in transit. d. No exceptions noted. 

e. Exam ine all interfun d transfers. e. No exceptions noted. 

Support the outstan ding checks by com paring f. N o exceptions noted. 
to the checks clearing in subsequent m onth 
bank statem ent. 

g. Ensure that all checks on the ban k statem ents g. No exceptions noted. 
are accoun ted for. 

h. Determ ine th at cash is invested in only one h. No exceptions noted. 
bank account in accordance with LSA-R.S~ 
39:2955. 

i. Investigate an y outstanding checks which are i. There appears to be checks on the 
over 90 days old. outstanding cheek list which should be 

voided. 



G rant Parish School Board 

D ry Prong Junior H igh School 
Student Activity Funds 
Agreed-Upon Proced ures 

April 30, 2002 

R eceipts 

1. Perform a cash count when on the prem ises to 1, There was no cash on hand at the tim e th e 
determ ine that receipts have been issued for all agreed-upon procedures were perform ed. 
m onies on hand and that undeposited m onies 
represent no more than th ree days receipts. 

Select 15 receipts on a ran dom basis and perform Of the 15 receipts tested, we noted the 
the following procedures: following: 

a. Trace to validated deposit slip. a. No exceptions noted. 

b. Determ ine deposit was m ade on a tim ely basis. b. Three deposits were not m ade on a tim ely 
basis. 

c. Trace the individual receipts within the deposit e. No exceptions noted. 

to the cash receipts journal to determine that 
th e receipt batch matches the deposit total. 

d. Trace the individual receipts within the deposit d. One receipt was $1.00 more than support. 
to the related account ledger card, teacher log/ 
receipt, concessions inventory or adm ission 
ticket reconciliation. 



G rant Parish School Board 

Dry Prong Junior H igh School 
Student Activity Funds 
Agreed-Upon Proced ures 

April 30, 2002 

Expenditures 

1. Review checks written for the past m onth while on 1. Reviewed docum entation for checks; no 
the prem ises to determ ine that bills are paid tim ely exceptions were noted. 
and checks written appear to have docum entation. 

Select 25 disbursem ents on a random basis and 2. Of the 25 disbursem ents tested, we noted th e 
test for the following attributes: following: 

a. Docum entation is can celed to prevent duplicate a. No exceptions noted. 
paym ent. 

b. Check is signed by authorized personnel. b. No exceptions noted. 

c. Evidence of receipts of goods or services. c. No exceptions noted. 

d. Invoice am ount agrees with check amount. d. No exceptions noted. 

e. Charge is supported by proper docum entation. e. One check was not supported by proper 
docum entation. 

~ Endorsem ent agrees w ith payee. f. No exceptions noted. 

g. Invoice date is current when compared to date g. Two invoices were not current when 
of check. compared to date of check. 

h. Accounting distributiorgelassification is consis- h. No exceptions noted. 
tent and correctly posted. 

i. Charge appear s to be necessary and reasonable. i. No exceptions noted. 

j. Ascertain that expenditures are in accordance j. No exceptions noted. 
with the School Board's financial policies, 
particular ly the purchasing policy. 

10 



G rant Parish School Board 

D ry Prong Junior H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

PROCEDURES I FINDINGS 

Financial R eporting 

1. Compare receipts by type to the prior year and 1. N o exceptions noted. 
obtain explanations for significan t var iances. 

Compare disbursem ents by type to the prior year 2. N o exceptions noted. 
an d obtain explanations for significant var ian ces. 

For schools which do not subm it records to the 3. Does not apply. 
central offi ce, select finan cial reports for tw o 
m onths and trace am ounts reported to general 
ledger. 



G eorgetow n H igh School 

12 



G rant Parish School Board 

G eorgetown H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

C ash and C ash Equivalents 

1. Obtain bank reconciliations for all ban k accounts 1. W e obtained ban k reconciliations for October 
for tw o m onths and perform the following 2001 and January 2002. W e noted the 
procedures: following: 

a. Verify the m athem atical accuracy of the a. No exceptions noted. 
reconciliations. 

b. Agree the balance per the bank statement to the b. No exceptions noted. 
am ount on the bank reconciliation. 

c. Compare the reconciled book balance to the c. No exceptions noted. 
general ledger for the bank account. 

d. Determ ine the propriety of deposits in transit. d. No exceptions noted. 

e. Exam ine all interfund tran sfers, e, No exceptions noted, 

Support the outstanding checks by comparing f, No exceptions noted. 
to the checks clearing in subsequent m onth 
bank statem ent. 

g. Ensure that all checks on the bank statem ent g. No exceptions noted. 
are accounted for. 

h. Determ ine that cash is invested in only one h. No exceptions noted. 
bank account in accordan ce with LSA-R.S. 
39:2955. 

i. Investigate any outstan ding checks which are i. N o exceptions noted. 
over 90 days old. 



G rant Parish School Board 

Georgetown H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

PR O C ED UR E S FIN D IN G S 

R eceipts 

1. Perform a cash cotmt when on the prem ises to 1. There was no cash on hand that had been 
detenlaine that receipts have been issued for all receipted while on prem ises. 
m onies on hand and that undeposited m onies 
represent no m ore than three days receipts. 

Select 15 receipts on a random basis and perform Of the 15 receipts tested, we noted the 
th e following procedures: following: 

a. Trace to validated deposit slip. a. No exceptions noted. 

b. Determ ine deposit was made on a timely basis. b. No exceptions noted. 

c. Trace the individual receipts within the deposit e. No exceptions noted. 

to the cash receipts journal to determine that 
the receipt batch m atches th e deposit total. 

d. Trace the individual receipts within the deposit d. One receipt was posted to an incorrect 
to th e related account ledger card, teacher log/ account. 
receipt, concessions inventory or adm ission 
ticket reconciliation. 

14 



G rant Parish School Board 

G eorgetow n H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

PR O CED UR ES FIND IN G S 

Expenditures 

1. Review checks written for the past m onth while on 1. Reviewed the m onth of M arch 2002 and it 
the prem ises to determ ine that bills are paid timely appears that the checks were written tim ely and 
and checks written appear to have docum entation. adequate documentation was attached. 

Select 25 disbursements on a random basis and Of the 25 disbursem ents tested, we noted the 
test for the following attributes: following: 

a. Docum entation is canceled to prevent duplicate a. No exceptions noted. 
paym ent. 

b. Check is signed by authorized personnel. b. Twenty-five instances of check being signed 
by only the principal. 

c, Evidence of receipts of goods or services. e. No exceptions noted, 

d. Invoice am ount agrees with check am ount. d. No exceptions noted. 

e. Charge is supported by proper docum entation. e. No exceptions noted. 

f. Endorsem ent agrees with payee. f. Unable to test due to bank only sending 
copies of the front of the checks. 

g. Invoice date is current when com pared to date g. Two invoice dates were not current when 
of check. compared to date of check. 

h. Accounting distribution/classification is consis- h. No exceptions noted. 
tent and correctly posted. 

i. Charge appears to be necessary and reasonable. i. No exceptions noted. 

j. Ascertain that expenditures are in accordance j. One instan ce of purchasing policy not being 
with th e School Boar d's financial policies, followed, sales tax was paid. 
particularly the purchasing policy. 



G rant Parish School Board 

G eorgetown H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

Financial R eporting 

Com pare receipts by type to the prior year mad 1. No exceptions noted. 
obtain explanations for significant variances. 

Com pare disbursem ents by ty pe to the prior year 2. No exceptions noted. 
and obtain explanations for significant variances. 

For schools which do not subm it records to the 3. Does not apply. 
central office, select financial reports for tw o 
months and trace am ounts reported to general 
ledger. 

16 



G rant H igh School 
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G rant Parish School Board 

G rant H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 



G rant Parish School Board 

G rant H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

R eceipts 

1. Perform a cash count when on the prem ises to 1. There was no cash on hand at the tim e th e 
determ ine that receipts have been issued for all agreed-upon procedures were perform ed. 
m onies on hand and that undeposited m onies 
represent no m ore than  three days receipts. 

2. Select 15 receipts on a random basis an d perform 2. Of the 15 receipts tested, we noted the 
the following procedures: following: 

a. Trace to validated deposit slip. a. No exceptions noted. 

b. Determ ine deposit was made on a tim ely basis. b. One deposit was m ade before the date on th e 
receipt. 

c. Trace the individual receipts within the deposit c. No excep tions noted. 

to the cash receipts journal to determine that 
the receipt batch m atches the deposit total. 

d. Trace the individual receipts with in th e deposit d. One receipt could not be traced to support. 
to the related account ledger card, teacher log/ 
receipt, concessions inventory or adm ission 
ticket reconciliation. 



G rant Parish School Board 

G rant H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

Expenditures 

1. Review checks written for the past m onth while on 1. Found three disbursem ents which did not have 
the prem ises to determine that bills are paid tim ely proper docum entation. 
and checks written appear to have docum entation. 

2. Select 25 disbursem ents on a random basis and 2. Of the 25 disbursem ents tested, we noted the 
test for the following attributes: following: 

a. Docum entation is can celed to prevent duplicate a. No exceptions noted. 
paym ent. 

b. Check is signed by authorized personnel. b. No exceptions noted. 

c. Evidence of receipts of goods or services. c. No exceptions noted. 

d. Invoice am ount agrees with check am ount. d. No exceptions noted. 

e. Charge is supported by proper docum entation. e. Three disbursem ents were m ade from copy 
of invoice. 

f. Endorsem ent agrees w ith payee. f. No exceptions noted. 

g. Invoice date is current when compared to date g. Two invoice dates were not current when 
of check. com pared to date of check. 

h. Accounting distribution/classification is consis- h. No exceptions noted. 
tent and correctly posted. 

i. Charge appears to be necessary an d reasonable. i. No exceptions noted. 

j. Ascertain that expenditures are in accordance j. No exceptions noted. 
w ith th e School Board's financial policies, 
particular ly the pur chasing policy. 

20 



G rant Parish School Board 

G rant H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

Financial R eporting 

l. Compare receipts by type to the prior year and l. No exceptions noted. 
obtain explan ations for significant variances. 

2. Com pare disbursem ents by type to the prior year 2. No exceptions noted. 
and obtain explanations for significant varian ces. 

3. For schools which do not subm it records to the 3. Does not apply. 
central office, select financial reports for tw o 
m onths and trace am ounts reported to general 
ledger. 

21 



M ontgom ery H igh School 



Grant Parish School Board 

M ontgom ery H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

C ash and C ash Equivalents 

1. Obtain bank reconciliations for all bank accounts 1. W e obtained bank reconciliations for October 
for two m onths and perform the following 2001 and February 2002. W e noted the 
procedures: following: 

a. Verify the m ath em atical accuracy of the a. No exceptions noted. 
reconciliations. 

b. Agree the balance per the bank statem ent to the b. No exceptions noted. 
am ount on the bank reconciliation. 

c. Compare the reconciled book balance to the c. No exceptions noted. 
general ledger for th e bank account. 

d. Determine the propriety of deposits in transit. d. No exceptions noted. 

e. Exam ine all interfund transfers. e. No exceptions noted. 

Support the outstanding checks by comparing f. N o exceptions noted. 
to the checks clearing in subsequent m onth 
bank statem ent. 

g. Ensure that all checks on the ban k statement g. No exceptions noted. 
ar e accounted for. 

h. D eterm ine th at cash is invested in only one i~. N o exceptions noted. 

bank account in accordance with LSA-R.S. 
39:2955. 

i. Investigate any outstanding checks which are i. No exceptions noted. 
over 90 days old. 



Grant Parish School Board 

M ontgom ery H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

A pril 30, 2002 

R eceipts 

Perform a cash count when on the prem ises to 1. There was no cash on hand at th e tim e the 
determ ine that receipts have been issued for all agreed-upon procedm'es were perform ed. 
m onies on han d and that undeposited m onies 
represent no m ore than three days receipts. 

Select 15 receipts on a random basis and perform 2. Of the 15 receipts tested, we noted the 
the following procedures: following: 

a. Trace to validated deposit slip. a. No exceptions noted. 

b. Determine deposit was m ade on a timely basis. b. No exceptions noted. 

c. Trace the individual receipts within the deposit c. No exceptions noted. 

to the cash receipts journal to determine that 
the receipt batch m atches the deposit total. 

d. Trace the individual receipts within the deposit d. There were no reconciliations available for 
to the related account ledger card, teacher log/ canteen receipts. Ten of the fifteen receipts 
receipt, concessions inventory or adm ission tested were for canteen. 
ticket reconciliation. 

24 



G rant Parish School Board 

M ontgom ery H igh School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

Expenditures 

I. Review checks written for the past m onth while on 1. One invoice was not paid tim ely due to dispute 
the prem ises to determ ine that bills are paid tim ely of am ount owed. 
and checks written appear to have docum entation. 

Select 25 disbursements on a random basis an d Of th e 25 disbursem ents tested, we noted the 
test for the following attributes: following: 

a. Docum entation is canceled te prevent duplicate a. No exceptions noted. 
paym ent. 

b. Check is signed by authorized personnel, b. No exceptions noted. 

e. Evidence of receipts of goods or services. c. No exceptions noted. 

d. Invoice amount agrees with check amount. d. No exceptions noted. 

e. Charge is supported by proper docum entation. e. No exceptions noted. 

f. Endorsem ent agrees with payee. f. No exceptions noted. 

g. Invoice date is current when com pared to date g. No exceptions noted. 
of check. 

h. Accounting distribution/classification is consis- h. No exceptions noted. 
tent and correctly posted. 

i. Charge appear s te be necessary and reasonable. i. No exceptions noted. 

j. Ascertain that expenditures are in accordance j. No exceptions noted. 
w ith th e School Board's financial policies, 
particularly th e purchasing policy. 



G rant Parish School Board 

M ontgom ery H igh School 
Student A ctivity Funds 
Agreed-Upon Procedures 

A pril 30, 2002 

Financial R eporting 

1. Com pare receipts by type to the prior year and 1. No exceptions noted. 
obtain explanations for significan t variances. 

2. Com pare disbursem ents by type to the prior year 2. No exceptions noted. 
and obtain explan ations for significan t var iances. 

3. For schools which do not subm it records to the 3. Does not apply. 
ceutral office, select financial reports for two 
m onths and trace am ounts reported to general 
ledger. 

26 



Pollock Elem entary School 
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G rant Parish School Board 

Pollock Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

C ash and C ash Equivalents 

1. Obtain bank reconciliations for all bank accounts 1. W e obtained bank reconciliations for October 
for two m onths an d perform the following 2001 and January 2002. W e noted the 
procedures: following: 

a. Verify the m athem atical accuracy of the a. No exceptions noted, 
reconciliations. 

b. A gree the balance per the bank statem ent to the b. N o exceptions noted. 
amount on the bank reconciliation. 

c. Compare the reconciled book balance to the c. No exceptions noted, 
general ledger for the bank account. 

d. Determ ine the propriety of deposits in transit. d. No deposits in transit. 

e. Exam ine all interfund transfers. e. N o exceptions noted. 

f. Support the outstanding checks by com paring f. N o exceptions noted, 
to th e checks clearing in subsequent m onth 
bank statem ent. 

g. Ensure that all checks on the bank statem ent g. No exceptions noted. 
are accounted for. 

h. Determ ine that cash is invested in only one h. No exceptions noted. 
bank account in accordance witb LSA-R.S. 
39:2955. 

i. Investigate any outstanding checks which are i. No outstanding checks over 90 days old. 
over 90 days old, 



G rant Parish School Board 

Pollock Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

R ece ipts 

1. Perform a cash count when on the prem ises to 1. There were no m onies on hand at th e tim e the 
determ ine that receipts have been issued for all agreed-upon procedures were perform ed. 
m onies on hand and that undeposited m onies 
represent no m ore than three days receipts. 

Select 15 receipts on a random basis an d perform Of the 15 receipts tested, we noted the 
the follow ing procedures: following: 

a. Trace to validated deposit slip. a. No exceptions noted. 

b. Determ ine deposit was made on a tim ely basis. b. One deposit was m ade before receipt was 
written. 

c. Trace the individual receipts within the deposit c. No exceptions noted. 

to the cash receipts journal to determine that 
the receipt batch m atches th e deposit total. 

d. Trace the individual receipts within the deposit d. Two receipts could not be traced to proper 
to the related account ledger card, teacher log/ documentation. 
receipt, concessions inventory or adm ission 
ticket reconciliation. 



G rant Parish School Board 

Pollock Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

PR O CED U R ES FIND IN G S 

Expenditures 
1. Review checks written for th e past m onth while on 1. No exceptions noted in the m outh of M arch. 

the prem ises to determ ine that bills are paid tim ely 
and checks written appear to have docum entation. 

Select 25 disbursem ents on a random basis and Of the 25 disbursem ents tested, we noted the 
test for the following attributes: following: 

a. Docum entation is canceled to prevent duplicate a. No exceptions noted. 
paym ent. 

b. Check is signed by auth orized personnel. b. No exceptions noted. 

c. Evidence of receipts of goods or services. c. No exceptions noted. 

d. Invoice am ount agrees with check am ount, d, No exceptions noted, 

e. Charge is supported by proper docum entation. e. No exceptions noted. 

f. Endorsem ent agrees with payee. f. No exceptions noted. 

g. Invoice date is cun'ent when compared to date g. Two exceptions noted. 
of check. 

h. Accounting distribution/classification is consis- h. No exceptions noted. 
tent and correctly posted. 

i. Charge appears to be necessary an d reasonable, i. No exceptions noted. 

j. Ascertain that expenditures are in accordance j. No exceptions noted. 
with the School Board's financial policies, 
particular ly the purchasing policy. 

30 



Grant Parish School Board 

Pollock Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

A pril 30, 2002 

Financial R eporting 

1. Compare receipts by type to the prior year and 1. No exceptions noted. 
obtain explan ations for significant variances. 

Compare disbursements by type to the prior year 2. No exceptions noted. 
and obtain explanations for significant variances. 

For schools which do not subm it records to the 3. Does not apply. 
central offi ce, select financial reports for two 
m onths an d trace am ounts reported to general 
ledger. 
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South G rant Elem entary School 
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G rant Parish School Board 

April 30, 2002 

PR O CED UR ES FIN D IN G S 

C ash and C ash Equivalents 

1. Obtain bank reconciliations for all bank accounts 1. W e obtained bank reconciliations for October 
for two m onths and perform th e following 2001 an d Jmm ary 2002. W e noted th e 
procedures: following: 

a. Verify the m athem atical accuracy of the a. N o exceptions noted. 
reconciliations. 

b. Agree the balance per the bank statem ent to the b. No exceptions noted. 
am ount on the ban k reconciliation. 

c. Compare the reconciled book balance to the c. No exceptions noted. 
general ledger for the bank account. 

d. Determ ine the propriety of deposits in tran sit. d. No deposits in transit. 

e. Exam ine all interfund transfers. e. N o exceptions noted. 

Support the outstan ding checks by comparing f. No exceptions noted. 
to th e checks clearing in subsequent m onth 
bank statem ent. 

g. Ensure that all checks on th e bank  statem ent g. No exceptions noted. 
are accounted for. 

h. Determ ine that cash is invested in only one h. No exceptions noted. 
bank account in accordan ce with LSA-R.S. 
39:2955. 

i. There are several checks outstan ding over 90 
i. Investigate any outstanding checks which are days old which should be voided. 

over 90 days old. 
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G rant Parish School Board 

South G rant Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

A pril 30, 2002 

R eceipts 

1. Perform a cash count when on the prem ises to 1. There were no m onies on hand at the tim e the 
determ ine that receipts have been issued for all agreed-upon procedures were perform ed. 
m onies on hand and that undeposited m onies 
represent no m ore than three days receipts. 

2. Select 15 receipts on a random basis and perform 2. Of the 15 receipts tested, we noted the 
the following procedures: following: 

a. Trace to validated deposit slip. a. No exceptions noted. 

b. Determ ine deposit was m ade on a tim ely basis. b. No exceptions noted. 

e. Trace the individual receipts within the deposit c. No exceptions noted. 
to the cash receipts journal to determine that 
the receipt batch m atches th e deposit total. 

d. Trace the individual receipts within th e deposit d. Two receipts could not be traced to proper 
to the related account ledger card, teacher log/ docum entation. 
receipt, concessions inventory or adm ission 
ticket reconciliation. 
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G rant Parish School Board 

South G rant Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

Expenditures 

l. Review checks written for the past m onth while on 1. Reviewed docum entation for checks, no 
the prem ises to determ ine that bills are paid tim ely exceptions were noted. 
and checks written appear to have docum entation. 

Select 25 disbursem ents on a random basis and Of the 25 disbursem ents tested, we noted the 
test for the following attributes: following: 

a. Docum entatiun  is canceled to prevent duplicate a. No exceptions noted. 
paym ent. 

b. Check is signed by auth orized personnel. b. No exceptions noted. 

c. Evidence of receipts of goods or services. c. No exceptions noted. 

d. Invoice amount agrees with cheek am ount. d. No exceptions noted. 

e. Charge is supported by proper documentation. e. No exceptions noted. 

f. Endorsem ent agrees with payee. f. No exceptions noted. 

g. Invoice date is current when com pared to date g. No exceptions noted. 
of check. 

h. Accounting distribution/classification is consis- h. No exceptions noted. 
tent and correctly posted. 

i. Charge appears to be necessary and reasonable. i. No exceptions noted. 

j. Ascertain that expenditures are in accordance j. No exceptions noted. 
with the School Board's financial policies, 
particularly the purchasing policy. 
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G rant Parish School Board 

South G rant Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

PROCEDURES I FINDINGS 

Financial R eporting 

1. Compm'e receipts by type to the prior year and 1. No exceptions noted. 
obtain explanations for significant varian ces. 

Com pare disbursem ents by type to the prior year 2. No exceptions noted. 
and obtain explanations for significant variances. 

For schools which do not subm it records to the 3. Does not apply. 
central office, select financial reports for two 
m onths and trace am ounts reported to general 
ledger. 
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V erda Elem entary School 
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G rant Parish School Board 

Vcrda Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

C ash and Cash Equivalents 

1. Obtain bank reconciliations for all bank accounts 1. W e obtained bank reconciliations for October 
for two m onths and perform the following 2001 mad Jan uary 2002. W e noted the 
procedures: following: 

a. Verify the m athem atical accuracy of the a. No exceptions noted. 
reconciliations. 

b. Agl"ee the balan ce per the bank statem ent to the b. No exceptions noted. 
am ount on the bank  reconciliation. 

c. Compare the reconciled book balance to the e. No exceptions noted. 
general ledger for the bank account. 

d. Determ ine the propriety of deposits in transit. d. No exceptions noted. 

e. Exam ine all interfund transfers. e. No exceptions noted. 

Support the outstan ding checks by comparing f. No exceptions noted. 
to the checks clearing in subsequent m onth 
bank statem ent. 

g. Ensure that all checks on tile bank statement g. No exceptions noted. 
are accounted for. 

h. Determ ine that cash is invested in only one h. N o exceptions noted. 
ban k account in accordance with LSA-R.S. 
39:2955. 

i. Investigate any outstanding checks which are i. N o checks outstanding over 90 days old. 
over 90 days old. 
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G rant Parish School Board 

Verda Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

PR O CED U RE S FIN D IN G S 

R eceipts 

Perform a cash count when on the prem ises to A cash count was perform ed April 30, 2002. 
determine that receipts have been issued for all All m onies had been receipted and did not 
m onies on hand and that undeposited m onies represent no m ore than three days' receipts. 
represent no m ore than three days receipts. 

Select 15 receipts on a random basis and perform Of th e 15 receipts tested, we noted the 
the following procedures: following: 

a. Trace to validated deposit slip. 
a. No exceptions noted. 

b. Determ ine deposit was m ade on a timely basis. 
b. Two deposits were not m ade on a tim ely 

c. Trace th e individual receipts within the deposit basis. 
to the cash receipts journal to determine that 
th e receipt batch m atches th e deposit total. e. No exceptions noted. 

d. Trace th e individual receipts within the deposit 
to the related account ledger card, teacher log/ 
receipt, concessions inventory or adm ission d. No exceptions noted. 
ticket reconciliation. 
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Grant Parish School Board 

Verda Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

A pril 30, 2002 

Expenditures 

1. Review checks written for the past m onth while on 1. One check was noted which had not been paid 
the prem ises to determ ine that bills are paid tim ely timely. 
and checks written appear to have documentation. 

Select 25 disbursem ents on a random basis and Of the 25 disbursem ents tested, we noted the 
test for the following attributes: following: 

a. Docum entationis canceled to prevent duplicate a. No exceptions noted. 
paym ent. 

b. Check is signed by authorized personnel. b. No exceptions noted. 

c. Evidence of receipts of goods or services. e. No exceptions noted. 

d. Invoice am ount agrees with check am ount. d. No exceptions noted. 

e. Charge is supported by proper documentation. e. No exceptions noted. 

f. Endorsem ent agrees with payee. f. No exceptions noted. 

g. Invoice date is current when compared to date g. No exceptions noted. 
of check. 

h. Accounting distribution/classification is consis- h. N o exceptions noted, 
tent and correctly posted. 

i. Charge appear s to be necessary and reasonable. i. N o exceptions noted. 

j. Ascertain that expenditures are in accordance j. No exceptions noted. 
with the School Board's financial policies, 
particularly the purchasing policy. 
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G rant Parish School Board 

Verda Elem entary School 
Student Activity Funds 
Agreed-Upon Procedures 

April 30, 2002 

Financial R eporting 

i. Com pare receipts by type to the prior year and 1. No exceptions noted. 
obtain explanations for significant variances. 

2. Compare disbursements by type to the prior year 2. No exceptions noted. 
and obtain explanations for significant variances. 

3. For schools which do not subm it records to the 3. Does not apply. 
central office, select finan cial reports for two 
m onths an d trace am omats reported to general 
ledger, 
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G rant Parish School Board 
Colfax, Louisiana 

Student Activity Funds 
Agreed-Upon Procedures 

June 30, 2002 

R esponse to Findings 
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G rant Parish School Board 
Colfax, Louisiana 

Student Activity Funds 
Agreed-Upon Procedures 

June 30, 2002 

The School Board will be perform ing m onthly on-site reviews of its schools to verify that all im plem ented policies 
are being adhered to. 
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